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● Prepare expense reports, state mandated quarterly and yearly compliance reports for Executive Team, 
RUSD Board, and the public 

● Manage and oversee the collection of development impact fees  
● Forecast facility impacts related to student growth, housing, migration, student programs, and other 

quantifiable factors 
● Interpret new or developing legislation; prepare and present reports on legislation providing 

recommendations that ensure a balance between fiscally conservative practices and proficient program 
implementation 

 
City of Riverside 
Riverside, CA 
Associate Planner, Community and Economic Development; Jan 2015-Aug 2017 
 

● Worked for the Community and Economic Development Department in the Historic Preservation 
Division and the Planning and Development Division 

● Directed the land use and environmental compliance of over 50 commercial, industrial, and residential 
construction projects; prepared analysis reports and PowerPoints and presented at Planning 
Commission, City Council, Cultural Heritage Board, and community meetings 

● Supervised and managed the Historic Preservation Ambassador Training Program, Mills Act 
Program, and Historic Preservation Fund Grant Program which fostered community based historic 
preservation  

● Authored Certified Local Government Grant applications and their associated projects 
● Coordinated with various local, state, and federal agencies 

 
University of California, Riverside 
Riverside, CA 
Assistant Coordinator, Eastern Information Center (EIC); Jan 2011- Dec 2014 
 

● Supervised and trained staff of six to process historical resources information reports for Riverside, 
Mono, and Inyo counties for local governments, state and federal agencies, Native American tribes, and 
individuals with responsibilities under the National Environmental Policy Act (NEPA), the National 
Historic Preservation Act, and the California Environmental Quality Act (CEQA). 

BOARDS & COMMISSIONS 

Spanish Town Heritage Foundation, Board Member  2017-present 

Riverside Tamale Festival, Committee Member  2017-present 

 




